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Position:
    
Communications Manager
Scope of Position:
Ensure excellence of all internal and external communication for WinShape Foundation
Reports To:  

Director, Brand & Marketing 
Responsibilities: 

· Copywriting including but not limited to: blogs, email/website content, stories, articles, video messaging/scripts
· Manage 3rd party copywriting partners
· Copy editing and proof reading 

· Final review of all written content for WinShape Foundation
· Final review all website content before published

· Develop and manage WinShape Foundation email newsletter (process and content)
· Public Relations

· Press releases (writing and distribution)

· Crisis management communication

· Networking

· Finding new and creative ways to tell the WinShape stories

· Internal Communication 

· Assist in writing HR communication

· Assist in other internal emails (ie. From the office of the President)
· WinShape Board of Directors annual presentation

· Consult and support each of the six WinShape ministries with communication needs

· Creating and maintaining a consistent brand voice

· Oversee brand message strategy

· Press releases

· Develop WinShape Foundation Annual Report

· Project management 

· Content collection and creation

· Work closely with Manager of Creative Services on key initiatives to ensure the brand is represented well in both messaging and design

Preferred Requirements 
· Minimum 5-8 years of experience

· College graduate with preferred degree in public relations, marketing, communications, media or other related degree
· Works well in team environment

· Strong written and interpersonal communication skills

· Journalistic mindset, being proactive in capturing stories and content

· Proficient in Microsoft Word, Excel and Outlook 
· Proficient in Mail Chimp email platform
Location:

Metro Atlanta Area 
